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Circle Discipline: 
 

• Secondary Music 
 
• Elementary Music 
 

• K-12 Art 
 

• Theatre 
 

 



 

 

Katy ISD Vision Statement 
Be the legacy.  
 

Katy ISD Mission Statement 
Katy Independent School District, the leader in educational excellence, together with family and com-
munity, provides unparalleled learning experiences designed to prepare and inspire each student to live 
an honorable, fulfilling life...to create the future. 

 

Katy ISD Instructional Cornerstones 
 

 

Collaboration: Work respectfully with others by sharing responsibilities, ex-

changing and evaluating knowledge and ideas, and building consensus in 

order to achieve a common goal. 

Communication: Convey information and ideas to effectively engage the audience 

using a medium appropriate to the topic and purpose. 

Creative Thinking: Generate a range of ideas through a meaningful process 

(structured or unstructured) that inspires the development of original or inno-

vative products, performances, or solutions. 

Critical Thinking: Analyze, evaluate, and synthesize information, ideas, or ob-

jects to make inferences and predictions, and draw conclusions. 

Information Literacy: Utilize an inquiry process to locate and evaluate a va-

riety of information sources based on accuracy, authority, and point of 

view in order to accomplish a task. 

Problem Solving: Identify, define, and/or explore a problem or situation, and 

work through a process to determine and evaluate solutions. 

Social Contribution: Contribute to the betterment of one’s community through ser-
vice. 

 



 

 

Katy ISD Fine Arts Mission Statement/Objectives 
Strategic Focus 

Beliefs 

We believe that education and engagement in the arts: 
 

• Prepares students to communicate in written and spoken word as well as multi-sensory 
expression the key issues, concepts, and ideas embodied in the human experience by ex-
amining local, cultural, and global environments and interpreting their meaning through 
performance and product. 
 

• Develops students’ ability to formulate and utilize effective decision-making, problem-
solving, and creative thinking skills through unique learning settings incorporating individu-
al and group products. 
 

• Strengthens individual learning across all curriculum disciplines by providing practical 
application and creative synthesis application of reading, writing, science, social studies, 
and mathematics. 
 

• Provides an effective venue for multiple leadership skills development as students work 
cooperatively, independently, and interdependently in performance and product develop-
ment, design, and execution within a positive work environment utilizing a broad 
knowledge base in a diverse array of applications. 
 

• Maximizes student learning through performance and exhibition by promoting a greater 
sense of individual responsibility and pride, as well as a greater awareness and knowledge 
of varied cultural contributions to the global community. 
 

• Teaches and promotes effective and productive participation in today’s society through 
self-discipline and respect for others. 
 

• Partners the individual and community in an experience which produces creative and 
disciplined thinking, practices goal setting to enhance productivity, and continually evalu-
ates individual and group contribution in the development and vitality of our community. 
 

Practices/Guiding Principles 
 

• Objective-based curriculum and delivery strategies provide the basic framework in 
which performance and product evidence the true learning skills and deep understanding 
of knowledge of each student. 
 

• A positive classroom learning experience for each student is the main focus, therefore 
instructional delivery strategies are based upon research of quality lesson models, 
“master” teacher strategies, and collaborative sharing of ideas among teaching staff in 
each arts discipline. 
 

• Competitive performances and products are not the teaching objective, but are only an 
evidence of day-to-day classroom learning. 



 

 

Katy ISD Fine Arts Mission Statement/Objectives 
Page 2 
 

 
Non-Negotiable / Framework 

 

• Quality arts education reflects no cultural, language, ethnic, economic, or learning 
ability barriers; it is inclusive of all students and therefore classroom instruction incor-
porates multiple leveling, modifications, pacing, and strategy variations to insure ap-
propriate student development in their learning of knowledge and evidence of skills. 
 

• Arts education instruction must be delivered by qualified, certified arts instructors 
who must be provided the appropriate instructional time, space, and resources to be 
effective (K-12). 
 

• Arts education must comply with state law in that all students are to be instructed 
in TEKS-based curriculum, assessed, and provided varied performance/product dis-
play opportunities to evidence their learning. 



 

 

District Expected Level of Work Time of Year 

Katy ISD ESC Exhibit 
  
Spring Art Show 
Teachers hang, attend Open 
House, and take down work. 

Every teacher/campus K-12 
brings work 
  
 Every teacher/campus K-12 
brings work 

Rotation— twice a year   
  
  
Annually in April 

Katy ISD Houston Live-
stock Show 
  
Teachers hang, attend Open 
House, and take down work. 

All HS/ JH representation; Ele-
mentary schools 3 yr rotation. 
  
District Committee assists in or-
ganizing event. 

Annually: January 
(See chart for Elem. Rotation list.) 
  
Have student work completed and 
forms filled out before Winter Break. 

V.A.S.E. – Visual Art Scho-
lastic Event. 
  
Teachers attend event along 
with student who brings their 
work for this event. 

HS – Every campus. 
JH – Every campus.   
 
TAEA membership required.  
  

Annually: REGION 
HS – Sat. February 10 
JH – Sat. in April 21 
  
STATE: for HS only;  April 28 
(See Current Calendar.) 

District Recommended Level of Work Time of Year 

  Annually: Submit entries first week  
In January. 
 
Entries are collected by Mitzi Jones 
and mailed. 
Winners: are exhibited at the State 
Capitol. 

Scholastic Art – 
Harris County Dept. of Edu-
cation 
  
Teacher representatives are 
needed for the first Saturday 
in December. 

Secondary 6th – 12th only 
  
Bring work to:  Fine Arts. 
Teacher committee assists in 
take down to bring work back to 
Katy. 

Annually: 
Regional event is in December. 
  
National event is in June in Washing-
ton D.C. 

TEAM– TAEA El Event-  
Teachers drop off work and 
pick up. 

Elementary only  Spring Semester—Spring Branch has 
been hosting in previous years. 

Teacher- Selected Level of Work Time of Year 

Fort Bend County Fair All K-12 work; Fort Bend Co only Annually: September 

Dog Show All K-12 work Annually:  May 

Others as approved by princi-
pal on site. 

    

District Participation Expectations 

State Youth Art Month: 
“YAM” 
 (District Finalists to be dis-
played in Austin.) 
Teachers attend event along 
with student who brings their 
work for this event. 

K-12
th
 grade entries; 

  
TAEA members. District limit 
to 6 total. 



 

 



 

 



 

 



 

 



 

 

 
 

Courses 



 

 

List of Courses 
 

Elementary School 
 
Every elementary school student has the opportunity at each campus to attend art classes on a regu-
lar basis.  The students receive a minimum of 36 hours yearly in the art classroom with a certified art 
specialist. 
  
 
J650 Art 1 (Beginning Art) 
This course is designed to be an introduction to the study of visual arts and will employ drawing, paint-
ing, three dimensional and mixed media processes.  Students will be creating solutions and designing 
original work using a variety of art materials and tools.  Participation of local and regional art exhibits is 
part of the visual experience of the program. 
 
 
 
J750 Art 2 (2nd Year) 
This course is designed to study the visual arts of 
painting, sculpture and architecture. Related problems in 
drawing and design allow creative application and 
extension of art materials and tools. Participation in 
regional and local exhibitions is part of the visual 
experience of the program. 
 
 
J850 Art 3 (3rd Year) 
Prerequisite: Art I (J750) 
This course is designed to broaden and specialize 
individual interest in art techniques. Application of art 
principles to specific problems is stressed. 
 
 
HS Art I (High School Credit Course No. 7511) 

Prerequisite:  Successful completion of a junior high art course.  
Grade: 8th Grade ONLY 
Credit: One 
This course offers the opportunity to develop a greater sensitivity to the visual world, its formal order, 
and it overall unity.  The students develop a vocabulary for art, and the skill to graphically express their 
own inner ideas and attitudes.  Student who successfully complete Art I (7511) in the eighth grade will 
receive one high school credit and grade points in Fine Arts.  This credit cannot satisfy both the Junior 
High and Senior High Fine Arts requirement. 
 
 
 
NCAA Warning 
The NCAA does not recognize high school courses taught in junior high.  Since taking these courses 
in junior high enables students to take higher level courses in high school that are approved by the 
NCAA, junior high enrollment in high school credit courses should not be considered a problem for any 
student seeking to enter college athletic programs. 
 
 
 
 
 

    



 

 

 
 

High School 
 
High School Art I  (7511) 
Credit: One 
Art I is an introduction to art use as a high school credit course.  It offers the opportunity to develop a 
greater sensitivity to the visual world, its formal order, and its overall unity.  The students develop a 
vocabulary for art, and the skill to graphically express their own inner ideas and attitudes.  There is a 
course fee of $15.00 per semester to purchase student materials. 
 
7571 Art  Ceramics I 
7572 Art  Ceramics II 
7573 Art  Ceramics III 
Prerequisite: Art 1 or previous level course for level II and III 
Credit: One per course 
Each course will expand the application of art elements 
and principles through ceramic techniques. This course 
explores methods such as wheel throwing, slab, coil and 
pencils separately and in combination with each other. It 
also explores clay in two and three dimensions to 
produce a variety of forms. 
 
 
7551 Drawing I 
7552 Drawing II 
7553 Drawing III 
Prerequisite: Art 1 or previous level course for level II & III 
Credit: One per course 
Each course will explore the elements and principles 
through composition, abstraction, and expression. This 
course explores the use of papers, cardboard and fabrics 
in combination with charcoal, pastels, pen and ink, 
brushes, felt-tip and mixed media. 
 
 
7561 Painting I 
7562 Painting II 
7563 Painting III 
Prerequisite: Art 1 or previous level course for level II & III 
Credit: One per course 
Each course will analyze various style of paintings, 
including contemporary painting. This course strengthens 
concepts of design through use of art elements and 
principles. 
 
 
 



 

 

 
 

High School 
 
7581 Sculpture I 
7582 Sculpture II 
7583 Sculpture III 
Prerequisite: Art 1 or previous level course for level II & III 
Credit: One per course 
Each course will explore the use of wire, clay, wood, cardboard, 
found objects, plaster and other materials. Developing 
an understanding of design elements and principles with 
particular emphasis on form is also explored. 
 
 
 
7509 Advanced Placement Studio Art: 
Drawing 
Prerequisite:  Art 1 and Drawing I or Painting I  
Grade: 11 - 12 
Credit: one 
 
This course is designed to address a very broad  
Interpretation of drawing issues and media.  Light 
And shade, line quality, rendering of form, compo- 
sition, surface manipulation, and illusion of depth 
Are drawing issues that are addressed through a  
variety of means.  Many works of painting,  
printmaking, and mixed media, as well as ab- 
stracts, observational, and inventive works are 
explored.  This course will prepare students for the 
College Board Advanced Placement Drawing 
Portfolio examination. 
 
 
7529 Advanced Placement Art History 
Grade: 11 - 12 
Credit: one 
Students will develop an understanding and 
knowledge of architecture, sculpture, painting, and 
other art forms within diverse historical and cultural 
contexts.  Students examine major forms of artistic 
expressions from the past and the present from a 
variety of cultures.  They learn to look at works of 
art critically with intelligence and sensitivity and to 
analyze what they see.  Student will develop an 
understanding of the elements of art, fundamental 
art historical terminology, and the technical process  
used in the production of artwork.  This course will 
prepare students for the College Board Advanced 
Placement Art History examination. 



7530 Advanced Placement 2-Dimensional 
Design Portfolio (AP2DDP) 
Prerequisite: Art 1 and Drawing I or Painting I 
Grade: 11-12 
Credit: One per course 
This course is intended to address a very broad interpretation 
of two-dimensional (2-D) design issues. This type of 
design involves purposeful decision-making about how to 
use the elements and principles of art in an integrative way. 
This course prepares students for the College Board 

7531 Advanced Placement 3-Dimensional Design Portfolio 
Course Fee: See fee schedule Prerequisite: Art I and Ceramics I and II or Sculpture I and II 
Grades: 11 - 12  
Credit: One per course 
This course addresses sculptural issues in using elements of art to produce 3-dimensional 
(3-D) objects with an emphasis on depth and space. Students use purposeful decision-
making to integrate the elements and principles of art as they create a portfolio to fulfill the 
requirements of the College Board Advanced Placement 3-Dimensional Design Portfolio. 

High School 



1. Follow district Fees set in Katy ISD Course Catalog.

2. Set up campus procedures for collecting fees.

3. Maintain site guidelines for dissemination of funds

Summary  

 





 

Katy ISD Adopted - eTextbooks: Importing Online Instructional Resources 
New teachers- follow the instructions below to Import Davis for the first time 
Returning teachers- import into new courses for 2017 from your Canvas Master Course Home Page 
*You will need background knowledge in both applications:  My Katy Cloud and CANVAS

a) Instructions: In My Katy Cloud open the tile named “KatyNET”
b) Select the Column titled “Technology”, select “Instructional Technology”
c) Select the topic “Online Textbooks”, teachers can read the section on

“Online Textbooks  Helpful Tools” or access your level teaching assignment:
  High School, Junior High, Elementary. 

f) High School and Junior High - select “Electives”; Elementary select “Specials”
g) HS- AP Art History and Davis information is available
h) JH/EL- Davis ebooks information is available

Once you have completed all the Instructions in KatyNET, Fine Arts will activate all the         
DAVIS teacher accounts.  Once activated, you can access eBooks through CANVAS.  

A. You must go to: My Katy Cloud
1. Log in with your Katy credentials.
2. Select: “Textbooks” tab at the bottom of the page (Find ‘Specials’ or ‘Electives’)
3. Look for the tile on the main screen and select: *Davis”

*It automatically logs you into: CANVAS

B. CANVAS Trouble shooting
If you don’t have an Art Course on your DASHBOARD, select “Courses” and find the course,
upload these in a MASTER course so it will be there all year.

1. Open: the art Course name  (Select the star to have it appear on your Dashboard)
2. Go to the left menu bar and select: “Modules”
3. Find the plus (+) sign within the window for Textbook and select

C. Helpful Tools- trouble shooting
Return to the section in Online Textbooks/ Helpful Tools for assistance in:

*Using Chrome Browser/ Maintaining Chrome
*Enabling Web Pass

D. Don’t forget:  Resources will be in Canvas in the left menu bar titled: “Modules”
(Resources must be ‘Published’ in your Module before Fine Arts can activate.)

To open after importing into Canvas : 
1. Log in to MyKatyCloud; select the DAVIS tile. (The Davis tile will be populated to your

homepage.)
2. Once in CANVAS select the Course you want to plan in.
3. Go to ‘Modules’ on the left hand menu bar and select the Davis resource
4. Click on “Load Davis Art in a new window”: The resource OPENS

https://mykaty.katyisd.org/LoginPolicy.jsp
https://mykaty.katyisd.org
https://help.katyisd.org/help/davis-art


Grading Policy 



Grading Policy 
K-5 Art, Music, Physical Education

a. The scholastic grading scale is:

E = Excellent (100 – 90) indicates outstanding and exceptional achievement. 
(1) Consistently demonstrates active participation in class activities.
(2) Masters skills being taught.
(3) Masters concepts and knowledge related to skills taught.

S = Satisfactory (89 – 75) indicates normal and average achievement; 
applies to majority of students. 
(1) Participates in class activities while maintaining a positive attitude.
(2) Attempts to master skills being taught.
(3) Attempts to master concepts and knowledge related to skills taught.

N = Needs improvement (74 – 70) indicates passing but needs improvement. 
Student is capable of better work. 

U = Unsatisfactory (69 and below) indicates unacceptable and below average 
achievement in one or more of the following statements. 
(1) Makes little or no attempt to participate in class activities.
(2) Makes little or no attempt to master skills or concepts taught.
(3) Exhibits poor attitude.

b. The conduct grading scale is:

(1) Desirable citizenship development and work habits are vital and important to
achievement in class. The grading symbols and components of the conduct
grade are:

S = Satisfactory 

N = Needs improvement indicates student is capable of doing better in one or 
more of the areas listed under Satisfactory. 

U = Unacceptable 

Physical Education, Art, Music: Progress Report
When it appears that a student is earning a grade below 75 and/or an “N” or “U”, the parent 
must be notified in writing using the Progress Report form. This action must 
take place at the end of the third-week of the six-weeks grading period or AT ANY TIME 
THEREAFTER IF THE GRADE DROPS. Always keep a copy of the Progress Report. 
your file. Progress Report forms are available in katynet. Select ‘on-line forms’, then select ‘Report of 
Student Progress’; scroll down for the ‘Citizenship and Work Habits in Art, Music and/or PE’.  
For current policy updates see: 
Katynet/Teaching & Learning/Grading Handbooks/Elementary Handbook 

Definitions for Participation/Performance Skill categories for each course: 
Art –     Participation- actively engaged in work 

Concept Development- creates work that meets the concept introduced; 

Process Steps- demonstrates understanding of sequential steps presented; 

Technical Execution- applies technical process skills and use of materials; 

Project Completion- performs all tasks necessary to complete project; 



 

 

Grading Policy 
6-12 

Gradebook Category Template Document 
Fine Arts 

 
Listed below are the grade book category percentages for the school year for the designated courses.  The KISD 
Curriculum and Instruction defined templates will be included in the district gradebook and cannot be modified by 
the classroom teacher. Templates may be modified annually in June but not during the regular school year.  

J649 02880000 JH Art, Beginning (semester) 45 40 15 

J650 0288000 JH Art, Beginning (year long) 45 40 15 

J750 03503001 JH Art I 45 40 15 

J850 03503002 JH Art II 50 35 15 

J851 84500999 EXPLORING THE ARTS 45 40 15 

7511 03500100 HS ART 1    1ST YR 50 35 15 

7502 03500900 HS ART2CRMC   CERAMICS 50 35 15 

7503 03501800 HS ART3CRMC   CERAMICS 50 35 15 

7504 03502700 HS ART4CRMC  CERAMICS 50 35 15 

7506 03500500 HS ART2DRAW  DRAWING 50 35 15 

7507 03501300 HS ART3DRAW   DRAWING 50 35 15 

7508 03502300 HS ART4DRAW  DRAWING 50 35 15 

7509 A3500400 AP STUDIO ART: DRAWING 70 20 10 

7516 03500600 HS ART2PATG  PAINTING 50 35 15 

7517 03501400 HS ART3PATG  PAINTING 50 35 15 

7518 03502400 HS ART4PATG  PAINTING 50 35 15 

7526 03501000 HS ART2SCLP  SCULPTURE 50 35 15 

7527 03501900 HS ART3SCLP  SCULPTURE 50 35 15 

7528 03502800 HS ART4SCLP  SCULPTURE 50 35 15 

7529  HS AP ART HISTORY 70 20 10 

 7530  HS AP 2D DESIGN PORTFOLIO 70 20 10 

7531   HS AP 3D DESIGN PORTFOLIO 70 20 10 
 

      

Course 
 # 

State 
Course ID 

Course Description Major Minor  Other 



 

 

Grading Policy  
High School Art I 

 
Standard 6 Week Template Across the District 
 
  

 
*Semester/Final Exam - 25% of entire grade 
 
Major Project  
 
   Works of art that represent the completion of a lesson or unit (use Katy ISD High School standard                             
       rubric on the following page) 
   Research project/ paper/ report/ final critique 
   Portfolio 
   A student self-assessment form can be collected for each major project 
 

 
Daily Work (Assignment/Sketchbook/Quiz) 
   Technique assignments 
   Scales, color wheels 
   Preliminary compositions 
   Homework 
   Oral critiques 
   Self-critiques 
   Class/ Lab/ Cooperative work 
   Quizzes 
   Any interim work for projects/ papers 
   Handling materials/ safety 
   Sketchbook/journal assignments 

 
Participation 
   Materials ready 
   On task 
   On Time 
 
Quantity  
   Two major project grades per Unit Group 
   Ten to twelve pieces of quality work for this course 
 
 
Rubric (Secondary Grading and Reporting Handbook) – Post in Classroom 
 

Project 50% 

Assignment/Sketchbook/ Quiz 35% 

Participation/homework 15% 

A 90-100% B 80-89% C 75-79% D 70-74% E  69 % & below 

5. Outstanding pro-
gress and mastery 
of subject matter. 

4.  Above average 
progress and mas-
tery of subject mat-
ter. 

3. Average progress 
and understanding 
of material. 

2.  Below average 
progress and mini-
mum passing grade. 

1. Class require-
ments have not 
been met. 



 

 

Art: Participation/Performance Rubric  

Work Habits and Citizenship in Art, Music and Physical Education    

Skill E-Excellent 
(100-90) 

S-Satisfactory 
(89-75) 

N-Needs Im-
provement (74-
70) 

U-Unsatisfactory 

(69 and below) 

Partici-
pation 

Consistently partici-
pates enthusiastically; 

Frequently partici-
pates enthusiastically; 
   
Makes good effort 

Occasionally partici-
pates enthusiastically; 
   
Makes minimal effort 

Often refuses to partici-
pate; 
  
  

  
Makes little or no effort 

Con-
cept  
 
Devel-
opment 

Consistently creates 
work that meets the 
concept introduced; 
  
Outstanding effort 

Frequently creates 
work that meets the 
concept introduced; 
   
Makes good effort 

Occasionally creates 
work that meets the 
concept introduced; 
   
Makes minimal effort 
  

Often creates work that 
does not meet the con-
cept introduced;  

  
Makes little or no effort 
  

Process 
Steps 

Consistently demon-
strates sequential steps 
in the correct order; 
  
Outstanding effort 

Frequently demon-
strates sequential steps 
in the correct order; 
  
Makes good effort 

Occasionally demon-
strates sequential steps 
in the correct order; 
  
Makes minimal effort 

Often unable to follow 
sequential steps present-
ed; 
  
  
Makes little or no effort 

Tech-
nical 
Execu-
tion 

Consistently demon-
strates maximum tech-
nical process skills; 
uses materials correct-
ly; 
  
  
Outstanding effort 

Frequently demon-
strates moderate tech-
nical process skills; 
often uses materials 
correctly; 
  
Makes good effort 

Occasionally attempts 
to apply technical pro-
cess correctly; frequent 
misuse of materials 
  
Makes minimal effort 

Often refuses to attempt 
or apply technical pro-
cess correctly; inappro-
priate use of materials 
  
Makes little or no effort 

Project 
Com-
pletion 

Consistently completes 
the entire project in 
detail; 
  
Outstanding effort 

Frequently completes 
the project; 
  
Makes good effort 

Occasionally com-
pletes a portion of the 
project; 
  
Makes minimal effort 

Often unable to complete 
project; 
  
Makes little or no effort 

Listens and follows directions 

Stays on task/ Uses time wisely 

Participates/plays safely 

Uses equipment/supplies appropriately 

Brings required materials to class 

Talks appropriately and with permission 

Refrains from disruptive and foul language 

Keeps hands and feet to self 

Respects teachers/aides and peers 



 

 

Katy ISD HS Standard Rubric 



 

 

 
 

Extracurricular 
Eligibility 



 

 

Extracurricular Participation  
An extracurricular activity may not necessarily be directly related to instruction and compre-
hension of the essential knowledge and skills, but may be indirectly related to various areas 
of the curriculum.  Extracurricular activities may include, but are not limited to: public per-
formances, contests, demonstrations, displays, and club activities.   
  
Any activity is subject to this policy if any ONE of the following criteria applies: 
 
 1. The activity is competitive.  
 2. The activity is held in conjunction with another activity that is considered  
      extracurricular.  
 3. The activity is held OFF CAMPUS, except in a case which adequate facilities    
               do not exist on campus.  
 4. The general public is invited.  
 5. An admission is charged.  
 
When does “No Pass No Play” Affect Student Competition? 
 
• If a student is physically attending, or competing in a contest, student trip or activity.  

Example:  Regional VASE, Scholarship competitions at State VASE, HLS&R Quick  
Draw Competition 

  
When does “No Pass No Play” not affect Student Competition? 
 
• Art contest in which a student’s art work only, is participating or competing 
• REWARDS as a result of competition—banquets, auctions any instance in which a stu-

dent has already competed and is now receiving the “rewards” and public recognition of 
such.  Example:  Banquet, HLS&R Art Auction, State VASE. 

• Any event in which the student is not representing the school district or school; compet-
ing outside of school for their own benefit.    Example:  Glassel School of Art scholar-
ships, HLS&R scholarships, Naea scholarships, private competitions or shows with no 
school affiliation. 

 
  
Calendars:  Katy ISD has two eligibility calendars   
 1.  Elementary  -  9 weeks semester 
 2.  Secondary   -  6  weeks semester           



 

 

 
 
 
 
 
 
 



 

 



 

 

 
 

Kiln &  
Classroom 

Safety 



 

 

The annual Kiln Safety Training information is below:  

Please note that all the forms needed will be located on the Kiln Safety Training in 
our department Canvas Page shared with you in September.  The shared file will 
include a presentation along with forms, handouts, signs and checklist needed. 
While viewing the presentation, answer the questions in the ‘Kiln Assignment for 
Completion Credit’ document. Teachers will access repair requests through an 
online Google form. Teachers have until September 30 to complete this mandato-
ry training. You will be awarded Eduphoria credit once your form is received. 
Once you receive your Eduphoria credit you may proceed with your kiln firing test 
and regular firings this year.  
 

 
View the Kiln Training presentation:  
1. Select the “Kiln Image” on the main page. 
2. View the Slideshow, print and use the CHECKLIST as you work through the  
 directions in the training. 
3. Finalize by completing the: Kiln Assignment 
 (Upon completion, a notification will be sent to fine arts.) 
4. Fine Arts—awards Eduphoria credit. 
5. Participants will receive a message that they are: 
 a) approved to conduct a test fire 
 b) submit any Kiln Repair Requests 
6. Firing can begin after the teacher receives credit and the kiln is ready to fire. 
 
 
COMBUSTIBLES: No combustibles can be stored around the kiln; the fire mar-
shall will not allow any combustibles inside the kiln room. Move combustible items 
to other areas of your art room, storage, or building.  
 
‘Kiln Safety Reminder Signs’ – Print, read, keep posted, as needed  
Kiln Safety Signs  
Kiln Log  
Cooling Cycle  
Firing Checklist  
 

Kiln Repair Request:  
*This link is on the ‘Kiln Agreement’ form, and is located on the last page of the 
Kiln Training presentation. It will also be on the Canvas page.  

https://docs.google.com/forms/d/1JyiU_zLyIq4cRkKLymee-8tOFZsO4eru0yVyyK8fLs0/viewform?edit_requested=true


 

 

Katy ISD Kiln Safety Agreement 2017-18 
  
Monitoring and Maintenance of KISD Kilns 
Follow the manufacturer’s instruction manual for each area below; (http://www.skutt.com/video/index.html) 

●  Equipment should be regularly maintained and in good condition. 
●  Report any repair needs to your Lead Teacher 

●  Complete a Kiln Repair Request to fine arts in a timely manner 
●  Art Teacher Responsibilities after completing the annual: Pre-firing Checklist & Posting Signs as Needed 

1.  Test fire the kiln one time in the early fall each school year  
2.  Keep the kiln clean and free of broken clay pieces and ceramic dust 
3.  Kiln-wash all stilts, posts, shelves, and other parts as needed 
4.  Request for air during cooling cycle from administrative personnel. 
5.  Keep a Kiln LOG recording details of kiln firings, for maintenance purposes 

Kiln Room 
●  Kilns should be positioned to ensure there is air movement all around the kiln and good access for  
    servicing. (A minimum of 18 inches from walls and shelving is required) 
●  Kilns should have an effective extraction system that; 

1. operates effectively at all times during the firing cycle AND 
2. vents outside the building, away from populated areas such as walkways and areas where 
 staff and students may congregate. 

●   Do not place anything on top of the kiln regardless if the kiln is ON or OFF! (Heat and breakage concerns) 
●   Do not store combustible items beside the kiln or in the kiln room.. 
●   Kiln hoods, ceiling vents and/or downdraft ventilation systems must be on and in working order prior to 
     beginning a firing cycle. 
  

Kiln Cleaning 
  Clay dust is generated by all activities using clay.  Good housekeeping methods should be  
 maintained to minimize the distribution of dust and fibres. 
  Dry sweeping is not permitted in or around the kiln, or in any areas where clay or ceramic  
 materials are used. 
  The preferred method for cleaning clay and ceramic materials is wet mopping/wiping as needed. 
  An alternative cleaning method is to vacuum with an appropriate shop vac. 
  Follow the manufacturer’s instructions for cleaning the interior of the kiln. 

  

Hygiene 
◊   Food or drink is NOT to be taken into or consumed in the kiln workspace area. 

◊  To ensure fibers are not transferred to other areas, hands should be washed BEFORE and 
    AFTER kiln use. 
◊   Insulating gloves should be worn when handling a kiln after the venting period as the handle 
    will be hot. 
◊   Dark-shaded glasses from a safety supply (shade number 1.7-3.0) are recommended when 
    LOOKING into kiln peepholes. Normal sunglasses are inadequate for this purpose. 
◊   A smock or apron should be worn when working with ceramic materials.  This will help prevent 
    home contamination.  The smock or apron should be left in the work area and laundered  
    accordingly. 

Firing 
◊  DO not let students operate the kiln. 

◊  Do NOT fire the kiln at night or on the weekends. 
◊  Do NOT leave the building with the kiln firing.  (Personally ensure that the kiln has completed the firing 

cycle PRIOR to leaving the building.) THIS IS A SAFETY ISSUE! 
Firings are to occur when proper air cooling, room exhaust fans, and envirovents are on and working during 
each firing. (Teachers must submit a Request for Air in the kiln room 3-4 hours after firing cycle is complete.) 
 
 ******************************************************************************************************** 
 
I have read and understand the Katy ISD Kiln Safety Guidelines and agree to operate and perform kiln safety 
operations within the above stated guidelines.  
 
______________________________________    _______________________________   _________________ 
Printed Name         Signature                                 Date  



 

 

KATY ISD - CLASSROOM HEALTH AND SAFETY RULES 
 

Art Teachers - are expected to abide by all the district safety rules provided by our Maintenance & Operations  
Department.  
Teach appropriate safety procedures when introducing any new art tool, media, process or equipment.  Never 
leave students alone while working in the art classroom.  
 

Special Highlights to Remember -  
*The area within 18 inches of the ceiling is to be kept clear of decorations, storage, and other items; for 
schools without a fire sprinkler system, this clear-zone distance increases to 24 inches. 
* Do not hang any items from the ceiling or ceiling tiles. Do not install colored paper or anything else in 
the overhead light fixtures. 
*Extension cords must have a grounded plug (three prongs) be of heavy gauge and be used for tempo-
rary applications only. 
*When electrical power is needed in a classroom the cord should be: 

a. be shorter than 7 feet, 
b. have an in-line circuit breaker (as on surge protectors), 
c. not be "daisy-chained" or plugged one into another 
*Walls within the school facility must be 80% free of paper and other combustibles. No 3 dimen-

sional combustible artwork or designs are allowed. 
 

Right to Know & Hazard Communication 
All aerosol cans and other abusable volatile chemicals must be under lock and key when not in use by 

teacher. Non-aerosol and non-toxic materials are preferred. (Specific abusable volatile chemicals 
include items which contain organic solvents such as mineral spirits, toluene, or other petroleum 
based solvents). 

Use and storage of rubber cement is prohibited. 
Art Classrooms do not use or store: Bleach or Bleach products. 
All art products and materials will have a MSDS on file in our Mr. Yuck desktop application.  If you or-

der a product that is not in our system, request the MSDS and send it asap to the fine arts depart-
ment to upload.  

 

Indoor Air Quality (IAQ) 
1. Personal rugs are prohibited. 
2. Follow chemical safety rules and do not use aerosols – inside the art classroom; go outside to add fixa-
tive or adhesive spray.  
    * Store combustible sprays inside a fire proof lockable cabinet.  Close and lock the cabinet at all times.  
 
General Safety 

1. Wear and ensure your students wear eye protection whenever there is a risk of dust, flying debris, pro-
jectiles, hot liquids, or dirt or dust falling into your eyes or the eyes of your students. 
2. Wear gloves when providing first aid or handling chemicals that may pose a skin-contact hazard. Wear 
protective aprons of lab coats in labs or other work areas in which chemical splashing is possible. 
 

 

Think Safety – Practice Safety! 



 

 

 
 

Materials 



 

 

Supplies 
 
 

Art Teachers can order supplies for their room in a variety of ways. Please con-
sult with your financial secretary for details on how to submit your supply re-

quest. And discuss options that might be available to you regarding any petty 

cash PRIOR to spending personal money in expectations of a possible reim-
bursement. 

 
I.  District Supplies - Katy Distribution Center: Online Catalog 

*Many of the items we carry are discounted more than regular catalogs! 

 
II.  Local Vendors 

A.  Please check the special notes and instructions regarding vendors in 
Katy. 

B.  General Merchandise and Groceries 

i.  Pay close attention to the exact location of the address for 
participating stores 

 
III.  Teaching/Instructional Materials, Supplies & Equipment  

A.  Notice which companies have art supplies. 

B.  Contact companies for quotes- many times they will be lower than 
the catalog price. 

 
IV.  TCPN 

A.  Includes our art vendor:  Sax, School Specialty 

 
V.  Office Supplies- Special Pens, Markers, etc. 

A.  Use Office Max for items that you need quickly! 

B.  Use this website and log in for discount catalog prices (not the regu-
lar OfficeMax/Office Depot website) 

Office Max Website  

 Log in—katybrowse 

 Password—4omax 

http://ktadmrpt03/ReportServer/Pages/ReportViewer.aspx?/prod/MUNIS/Inventory/KatyISDSupplyCatalog
http://www.officemaxworkplace.com/


 

 

 
 Supplies 

 
District Supplies 
 

Location of Katy ISD Supply Catalog: 

• Go to https://help.katyisd.org/ 

• Select the “Administration” tile  
• Select the “Distribution Center” tile https://help.katyisd.org/help/distribution-distribution 
• Select the second topic “Distribution” 
• In the Warehouse Operations heading, open the “Online Catalog” 

 

Special Purchasing Note: 
 

Use Katy ISD approved vendors for all purchases unless the product is only available 
through one specialized company (Sole Source Provider). For those rare instances, 
the campus financial secretary can assist you by adding the comments, “not available 
through bid vendor.” The following site contains a list of the latest approved vendors. 
(K:\Admin\Purchasing\Award Summaries/Teaching, Instructional Materials Equip-
ment Supplies.) 
 
Additional Local Vendors: 
 

Obtain Approval and a PO with the campus financial secretary PRIOR to using. 
 
Local Vendors:  
 

We can no longer use WAL-MART, Target or Radio Shack for purchase orders OR 
Employee Reimbursements.  They will only be granted when using 865-Student Ac-
tivity or Sunshine Funds ONLY!  Purchasing added several new local vendors that 
were not previously available.  They can be found on the next page. (General Mer-
chandise and Groceries) 

https://help.katyisd.org/help
https://help.katyisd.org/help/distribution-distribution


 

 



 

 



 

 

DISTRIBUTION CENTER 
ART SUPPLIES 

August 2016 
 
 

Catalog 
Number UOM Stock Description Est. Cost 
 
001969 EA Adhesive, Blue “Fun-Tak” 1.00 
006710 EA Adhesive, Tri-Tix rubber cream glue, non-toxic, 4-oz 1.40  
 
042150 12/Pkg Canvas board, 11/14 15.00 
042151 12/Pkg Canvas board, 16x20 28.00 
  
042381 DZ Clay, Crayola Model Magic modeling compound, 4 oz pkg 27.00 
 
042341 BX Crayola crayons, 8 colors 0.50 
042342 BX Crayola crayons, 24 colors 1.00 
042343 BX Crayola crayons, 48 colors 2.00 
042350 8/BX #2 Staonal black marking crayon 1.75 
 
002810 DZ Erasers, Magic Rub Art Gum 2” x 1” x 5/8” 4.50 
 
041510 DZ Glue sticks, .21 oz 3.50 
041522 DZ Glue, Elmer’s E304 white, 4 oz 7.00 
041525 EA Glue, Elmer’s white GLU-ALL E1326, gallon 8.50 
 
042411 EA Ink, blockprint, black 1.25 oz/tube – Speedball 3400 2.00 
042142 EA Ink, blockprint, blue 1.25 oz/tube – Speedball 3400 2.00 
042143 EA Ink, blockprint, red 1.25 oz/tube – Speedball 3400 2.00 
042146 EA Ink, blockprint, yellow 1.25 oz/tube – Speedball 3400 2.00 
 
023230 Set Marker, EXPO 14075 5 colors Bright Stick fluorescent 13.00 
023436 DZ Marker, Sanford Sharpie, black fine point, permanent 6.00 
023438 DZ Marker, Sanford Sharpie, black x-fine point, permanent 6.00 
023124 8/set Marker: washable Crayola 7808, Classic, broad tip 2.00 
023125 8/set Marker: washable Crayola 7809, Classic, fine tip 2.00 
023224 8/set Marker: water based Crayola 7816, Tropical pastel, broad tip 2.50 
 
043630 10/Pkg Mat Frames:  Black  18x24 35.00 
043632 12/Pkg Mat Frames:  Black    9x12 7.00 
 
041526 EA Mod-Podge Sealer, glossy, gallon 27.00 
 
042571 Pint Paint, Chromacryl – student acrylic, black 6.00 
042572 Pint Paint, Chromacryl – student acrylic, pthalo blue (cool blue) 6.00 
042573 Pint Paint, Chromacryl – student acrylic, warm red 6.00 
042574 Pint Paint, Chromacryl – student acrylic, deep green 6.00 
042575 Pint Paint, Chromacryl – student acrylic, white 6.00 
042578 Pint Paint, Chromacryl – student acrylic, cool yellow 6.00 
 
042520 EA Paint, tempera, Liquid 32 oz, Crayola 1232, white 4.00 
042521 EA Paint, tempera, Liquid 32 oz, Crayola 1232, black 4.00 
042522 EA Paint, tempera, Liquid 32 oz, Crayola 1232, blue 4.00 
042523 EA Paint, tempera, Liquid 32 oz, Crayola 1232, red 4.00 
042524 EA Paint, tempera, Liquid 32 oz, Crayola 1232, green 4.00 
042525 EA Paint, tempera, Liquid 32 oz, Crayola 1232, brown 4.00 
042526 EA Paint, tempera, Liquid 32 oz, Crayola 1232, magenta 4.00 
042527 EA Paint, tempera, Liquid 32 oz, Crayola 1232, orange 4.00 
042528 EA Paint, tempera, Liquid 32 oz, Crayola 1232, violet 4.00 
042529 EA Paint, tempera, Liquid 32 oz, Crayola 1232, yellow 4.00 



 

 

043119 50/pkg Paper, construction, assorted 9x12, 80# 1.50 
043129 50/pkg Paper, construction, assorted 12x18, 80# 2.50 
043139 50/pkg Paper, construction, assorted 18x24, 80# 5.00 
 
043111 50/pkg Paper, construction, 9x12, black 1.00 
043112 50/pkg Paper, construction, 9x12, blue 1.00 
043113 50/pkg Paper, construction, 9x12, red 1.00 
043114 50/pkg Paper, construction, 9x12, green 1.00 
043115 50/pkg Paper, construction, 9x12, white 1.00 
043116 50/pkg Paper, construction, 9x12, brown 1.00 
043117 50/pkg Paper, construction, 9x12, orange 1.00 
043118 50/pkg Paper, construction, 9x12, yellow 1.00 
043120 50/pkg Paper, construction, 9x12, pink 1.00 
 
043121 50/pkg Paper, construction, 12x18, black 2.00 
043122 50/pkg Paper, construction, 12x18, blue 2.00 
043123 50/pkg Paper, construction, 12x18, red 2.00 
043124 50/pkg Paper, construction, 12x18, green 2.00 
043125 50/pkg Paper, construction, 12x18, white 2.00 
043126 50/pkg Paper, construction, 12x18, brown 2.00 
043127 50/pkg Paper, construction, 12x18, orange 2.00 
043128 50/pkg Paper, construction, 12x18, yellow 2.00 
043130 50/pkg Paper, construction, 12x18, purple (violet) 2.00 
043131 50/pkg Paper, construction, 12x18, gray 2.00 
 
043138 50/pkg Paper, construction, 18x24, black 4.00 
 
 
043681 Ream Paper, manila, 12x18, 50# buff 8.50 
043612 Pad Paper, pad 11x14, Biefang 234-230 – Delete @ 0 3.25 
043622 Pad Paper, pad 18x24 newsprint 100/pad 6.00 
 
043691 Ream Paper, sulfite, 12x18, 80# white 17.00 
043692 Ream Paper, sulfite, 18x24”, 80# white 35.00 
  
043870 20/pkg Paper, Art tissue, assorted colors, bleeding 20x30” 2.00 
043655 100/pkg Paper, Watercolor, 90#, 18x24 25.00 
043656 50/pkg Paper, Watercolor, 140#, 22x30 28.00 
042608 20/pkg Paper, Fadeless Assort. 12x18, Pacon 57530 3.00 
042610 50/pkg Paper, Fadeless Black, 12x18, Pacon P6312 2.50 
 
042362 Set Pastels, drawing chalk, 24/set, Pastellos 1044-24  2”square 5.00 
042373 DZ Pastels, oil, 25/set – Pentel PHN-25 regular size 20.00 
 
021120 72/SLV Pencil: #2 Mirado 02097 or Dixon Ticonderoga 6.50 
042383 Set Pencil, 12 assorted colors – Crayola 68-4012E 2.00 
042384 Set Pencil, Prismacolor 24 Assorted, Professional 953 18.00 
042368 Set Pencil, Prismacolor 48 Assorted, Professional 955 34.00 
042386 240/Pack Pencils, Watercolor, classpack, 12 colors, B&S 68-4240 40.00 
 
022115 DZ Pen: Pilot G2-05 Black XFine retractable Gel 11.00 
022428 DZ Pen: Pilot 35346 Precise V7 Fine, Black, Rolling ball 11.00 
 
043300 24/PK RR Board, 10-colors assorted, 6 ply, 22x28 8.00 
043310 24/PK RR Board, Black 6 ply, 22x28 8.00 
043320 24/PK RR Board, Dark Blue, 6 ply, 22x28 8.00 
043330 24/PK RR Board, Red, 6 ply, 22x28 8.00 
043340 24/PK RR Board, Emerald Green, 6 ply, 22x28 8.00 
043350 24/PK RR Board, Brown, 6 ply, 22x28 8.00 
043360 24/PK RR Board, Lemon Yellow, 6 ply, 22x28 8.00 



 

 

043370 24/PK RR Board, Light Blue, 6 ply, 22x28 8.00 
043380 24/PK RR Board, Orange,  6 ply, 22x28 8.00 
043390 24/PK RR Board, Purple, 6 ply, 22x28 8.00 
043410 24/PK RR Board, White, 6 ply, 22x28 8.00 
043420 24/PK RR Board, Magenta, 6 ply, 22x28 8.00 
   
007320 EA Scissors, 8”, LHRH office scissors 2.00 
007340 EA Scissors, 4-5” blunt 0.75 
007341 EA Scissors, 5” student, blunt tip, Crayola 69-3009 1.20 
007342 EA Scissors, 7” student, pointed tip, Fiskars 153530 1.50 
 
043640 6/CS Sketch book, spiral 8x11, 100 pgs, Elmer 237-117 20.00 
 
009451 EA Tape, masking ¾” x 60 yds 1.00 
009452 EA Tape, masking 1” x 60 yds 1.00 
009453 EA Tape, masking 1.5” x 60 yds 1.50 
 
042550 DZ Watercolors w/brush – Prang Dixon 00800, 8 colors 18.50 
 
001979 BX Wall-mounting tabs: 144/bx, Magic Mounts 3221 2.50 
 
 
 
 
 
 

 
 



 

 

 
 

Material Safety Data Sheets 
 
KATY ISD MSDS DATA BASE: 
Katy ISD now has a defined method and location for district material safety data sheets  (MSDS).  Select 
the green ‘yuck’ icon on any computer desktop and it will take you directly to our Material Safety Data 
Sheets. 
 
All visual art products purchased for classroom use must be entered.  Please check this system to in-
sure that the products ordered for your room are currently logged into this database. If the product pur-
chased and received is not  in the system, an inventory form must be completed and sent to Fine Arts. 
 
ACTION NEEDED:  
Please use the following Inventory Form to list the products (regardless of the quantity) that are not cur-
rently in the system.  If a teacher or student will be using this substance, then it is required to be on the 
form.  For example, fixatives, paint, glue, ink, markers, watercolors, crayons, solvents, and glazes are a 
sampling of the items you may need to list, if the product cannot be located. 
 
DUE DATE: 
Complete an inventory form and return to the Fine Arts Office as new products come in. (Attach the 
MSDS sheet from the company.) 
   
 
DISPOSE of EXCESS: 
If you come across products that you do not use, dispose of them safely.  When in doubt of proper dis-
posal, contact our office and we will get clarification on the item in question.   
 
 
STORAGE: 
All products that have been transferred to a secondary container MUST have an appropriate vessel and 
be clearly labeled.  Paints, solvents, glazes or any such item NOT in their original container and NOT 
clearly marked are to be properly disposed. 
 



 

 



 

 

Safety and Materials Product Update  
 
 

 
Materials Not Used in Katy ISD: 
 •  Bleach 
 •  Rubber Cement 
  •  Permanent Markers not meeting the ACMI conforming status 

 
Materials to be used only by adults: 
 •  Fixatives 
 •  Spray Paint 

 •  Adhesive Sprays 
 

Wear adequate eye protection and solvent resistant gloves.   
Products can cause nasal and respiratory irritation.  Do not use with students in the room.  And 
use preferably outside with an appropriate mask and ventilation as vapors can travel in the air 
duct system to another room on the facility. 

 
Approved items in our MSDS file: 

1.  Fixative;  Best-Test Super Spray Adhesive 
Union Rubber, Inc.  
Keep in a locked cabinet  

 2.  Adhesive; Sprayway Spray Adhesive 
Sprayway, Inc. 
Keep in a locked cabinet 

Remember – you must send fine arts any NEW MSDS sheets that are not currently in our Katy 
ISD system (see: green HazCom desktop file) 

 
Appropriate Labels: 
 Consider the user when selecting ANY art materials!!!! 

The safety labels on the back of this page and the information from Sax on 
             how to obtain a MSDS hard copy for any new products in Katy ISD. 
 We recommend that you select the following labels: 

◊  “ACMI” Conforming label- Arts and Creative Materials Institute 

◊  “PMA” Approved seal – Pencil Makers Association  
◊  “Non-Toxic” CerMa label- Ceramic Manufacturers Association 

◊  “Conforms to ASTM D-4236” in agreement with the Hazardous Art Materials Act. 
 
Do not use: 

◊  “CL” Cautionary Label 

◊  “Health Caution”  



 

 



 

 

 
 

Letter Jackets 



 

 



 

 



 

 

 
 

Travel  
Guidelines 

 



 

 

 Travel Guidelines 
 

Obtain permission for trips on your campus through your campus principal.  Please allow time at 
the beginning of the year to discuss school trips for your group.  Some preparations take months 
to get in place and should be started in enough time for the proper paperwork to be completed.  
Special note:  all communication going home regarding trips must meet prior  
approval of the campus principal BEFORE going home with the students. 
  
 A.  Complete -  “Request for Student Trip” (at least 1 month in advance) 
  a.  Obtain permission for the trip 
  b.  Once approved, complete the Field Trip Permission form/English or  
                        Spanish  to send home and get appropriate signatures. 
  c.  For longer events such as the State VASE trip, a student health history form  
           is advised to obtain. (See sample.) 
  d. All Out-of-District Trips must be sent to the Fine Arts Department for approval. 
  
 B.  “Request for Student Transportation” (at least 2-3 weeks in advance) 
                 A request for transportation must be completed through the campus office  
                  using the T.O.M. system. 
   
  Katy ISD policy states that all students must ride to/from school activities/ 
  events on Katy ISD provided transportation. 
 
  Times—Katy ISD buses only come from 8:30 am with a return of no later 
  than 2:00 pm in order to run their usual routes. 
 
  IMPORTANT—make sure the number of students and adults is accurate 
  and not just combined in on total. (note: 83 passenger bus for elementary  
  is 3 to a seat) 
              
      
       C.  Students Return Trip and Extenuating Circumstance Travel Forms 
        a.  Students may, on occasion, return from a school sponsored trip with a  
       parent.  In this case, written document must be secured in advance from the  
                  parent/guardian.  
                  b.  Release to Parents:   
                             Use the district form: “Request for Post-Activity Student Release” 
                  c.  For extenuating circumstances where a student has a conflict between two  
                  school-sponsored activities occurring on the same day, the parent may  
       submit a written request to obtain alternate transportation from the first  
       activity to the second activity. 
                  d.  Permission form needed for the approval of alternate travel:  
                            “Permission for Student/Parent-Provided Transportation”  
 
 D.  When leaving the school campus for a trip, please notify: 

• Attendance Office 

• Cafeteria (lunch count changes) 

• Specialist team (library, physical education, music) 

• Special Education  

          • Nurse 

http://www.katyisd.org/dept/finearts/Documents/Student%20trip.pdf
http://www.katyisd.org/dept/finearts/Documents/Field%20Trip%20Info%20and%20Permission%20Form.pdf
https://apps.katyisd.org/private/InfoPathForms/Redirect.aspx?url=file://ktadmfs12/infopathform$/Education/Field_Trip_Information_and_Permission_Slip_(Spanish)_012306N.xsn&FileID=588
http://www.katyisd.org/dept/finearts/FormsGuidelines/request%20for%20post%20activity%20student%20release%20form.pdf
http://www.katyisd.org/dept/finearts/FormsGuidelines/Permission_for_Student_or_Parent_Provided_Transportation_100110.pdf


 

 

School-approved Vehicles  
 

A District owned school bus, or District approved chartered carrier may be used for the 
transport of students for school business or school activity travel.  A contracted passenger 
vehicle may be used if driven by a Katy ISD employee. 
 

A.  Teacher’s vehicles – at no time shall a teacher transport a student in their personal vehicle. 
 

B.  Vans – the District prohibits the use, rental, lease, loan, or purchase of vans designed to carry ten (10) 
to eighteen (18) passengers (referred to as “commuter” vans). 
 

C.  Parent Pick-Up 
•     Upon extenuating circumstances, a student may be released to a parent or legal guardian with a 

signed permission slip at the CONCLUSION of the activity.   
•    The signed permission slip must be obtained with prior approval for the student going home with the 

school principal.  (We do not have a district permission slip for the release of students.  Include:  
student name, date, event/time of release, parent information, signature of parent and principal.)  
Teachers: keep an accurate record of who has ‘signed out’ at these events. 

 
Safety 

When your student group is traveling by school bus, the following safety precautions should be observed: 
 
For trips exceeding the 75 mile radius, a school administrator will accompany the group. 

 

1.   All students should board and depart bus using only the front access door.  Do not allow any students 

to use the back/side emergency exit door for general access.  These doors are for emergency use on-

ly, and are not equipped with a step entry to allow for a safe entry/exit. 

2.   Rear/side emergency doors may be used to load large equipment/instruments, which must be trans-

ported inside the bus.  Adult supervision should be present at all times to insure safety of students and 

instruments while loading and unloading. 

3.   Assign adult chaperones to supervise students in compliance with all district bus rules. 

4.   Please check around the bus for items, which may have inadvertently been “dropped” or “knocked” un-

der the bus or in the line of movement for the bus. 

5.   Take a first aid kit and all medications along with each student’s permission form/health record in a 

central location.  (Note: for long trips, it is advised to take a nurse along with your group.) 

6.   Contact numbers – take multiple contact numbers for student emergencies; these are listed on the 

copy of the student enrollment card. 

7.   Parents NOT assigned to Chaperone – MUST travel in their own vehicles behind the bus if attending 

the event. 

8.   Please inform your students/parents/chaperones of these safety issues. 



 

 

Katy ISD Medical Forms and Procedures  

*Every teacher must receive annual training from their campus nurse PRIOR to ad-
ministering medication on student trips. (The nurse will have you sign the appropriate 
completion form.) 
 A.   Discuss- Forms needed from the students.  How to keep the form and 
medication. 
 B.   Review- Safety Kits- what teachers can or cannot contain and distribute.  
    C.   Keep accurate records on the Medication Administration Master Schedule 
 D.   Take a Medication Incident Report with you. 

 

MEDICATION ADMINISTRATION BY SCHOOL PERSONNEL FOR OFF-CAMPUS 
ACTIVITIES 

In order to protect the health and safety of the students in Katy ISD, the following medication ad-
ministration guidelines are to be followed when a student needs to receive medication beyond the 
normal school day or on overnight trips. School district personnel will be trained to administer the 
medication to students.   
See your campus nurse for correct forms and information pertaining to the administration 
of medication.  

http://www.katyisd.org/dept/finearts/Documents/Medication%20Administration%20Master%20List%20(Excel).pdf
http://www.katyisd.org/dept/finearts/Documents/Medication%20Incident%20Report%20-%20Form.pdf


 

 

Employee Travel  
 
Process 
Discuss with the campus principal prior to registering for TAEA or an out-of-district convention/workshop 
permission for an absence, possible funding through the campus or PTA/PTO funds.  Each campus 
handles this situation differently and will advise music teachers on their approvals and processes. 
 
Professional Learning Credit Reminder 
When attending any professional growth convention, workshop, or conference always obtain proof of 
attendance and secure proof of sessions attended.  (At TAEA there is usually a form to collect for re-
cording purposes.) You will need these documents to submit hours to the designated out-of-district staff 
development coordinator. 
 
Teachers that will receive financial assistance must complete a Request for School Business Leave 
Form (see sample) prior to departure or used a copy of the AESOP approved absence request for 
school business.  The business office will not reimburse employee expenses for travel without a reason 
for absence attached.  
 
When lodging is required for an overnight trip, the hotel will require a Texas  Hotel Occupancy Tax  
Exemption Certificate (see sample).  
 
After returning, employees receiving funding must complete an Employee Self Service Reimburse-
ment Request  (see fine arts directions). 
 
Check with your financial secretary on each campus regarding the preferred campus reimbursement 
procedures.  The Fine Arts Department employee reimbursement procedures are as follows:  
 
(TO BE UPLOADED)  

https://apps.katyisd.org/PRIVATE/INFOPATHFORMS/Redirect.aspx?url=file://ktadmfs12/infopathform$/Business_Office/Payroll/Request_for_School_Business_013108N.xsn&FileID=301
https://apps.katyisd.org/PRIVATE/INFOPATHFORMS/Redirect.aspx?url=file://ktadmfs12/infopathform$/Business_Office/Payroll/Request_for_School_Business_013108N.xsn&FileID=301
http://www.aesopeducation.com/#2
https://apps.katyisd.org/PRIVATE/INFOPATHFORMS/Redirect.aspx?url=file://ktadmfs12/infopathform$/Business_Office/Finance/Texas_Hotel_Occupancy_Tax_Exemption_Certificate.pdf&FileID=295
https://apps.katyisd.org/PRIVATE/INFOPATHFORMS/Redirect.aspx?url=file://ktadmfs12/infopathform$/Business_Office/Finance/Texas_Hotel_Occupancy_Tax_Exemption_Certificate.pdf&FileID=295
https://mss.katyisd.org/MSS/login.aspx?ReturnUrl=%2fMSS%2fDefault.aspx&mode=userAction
https://mss.katyisd.org/MSS/login.aspx?ReturnUrl=%2fMSS%2fDefault.aspx&mode=userAction


 

 



 

 



 

 

 
 

Copyright 



 

 

Copyright as it Applies to the Art Classroom 
 
 
 

• How Do I Locate Answers to Visual Art Copyright Questions? 
 
  
 A.  Best Practices Guide to Copyright Law for Educators 
 
  

 
B.  Online Resources for visual art copyright and frequently asked questions 

•  Copyright Art Issues, complied by Christine L. Sundt: 
                              http://darkwing.uoregon.edu/~csundt/copyweb/  

•  OSLA ARTS & LAW: 
http://www.artslaw.org/ 

•   Using Public Domain Images: “Teacher Tap”  
        http://eduscapes.com/tap/topic98.htm 

 
  
C.  Books dedicated to answering complex copyright questions    

             a. Copyright Law for Librarians and Educators, Kenneth Crews, 2005.  
  b. How to Use Images Legally, Scott Tambert, 2006. 
 
   
     D.  Katy ISD Board Policy: Katy ISD 101914 

•  Instructional Resources Copyrighted Material 
      (EFE Legal) 
 
      
   

 
 
 
 
         

 

https://katynet.katyisd.org/legal/Documents/Best_Practices_Guide_to_Copyright_Law_for_Educators.pdf
https://katynet.katyisd.org/legal/Documents/Best_Practices_Guide_to_Copyright_Law_for_Educators.pdf
http://darkwing.uoregon.edu/~csundt/copyweb/
http://www.artslaw.org/
http://eduscapes.com/tap/topic98.htm
http://books.google.com/books?id=_s_e_YhjQsQC&dq=isbn:083890906X
http://www.lulu.com/product/paperback/how-to-use-images-legally/362023
http://pol.tasb.org/Policy/Download/594?filename=CY(LEGAL).pdf


 

 

 Directories  
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